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1. O01mue moJ10KeHu s

1.1. Hacrosimias mosntika 00padboTku nmepcoHanbubix gaHHbIX YOV ( « 'umuazus «Xadus»)
(manee — ITonutuka) onpeaeseT neiu 00pabOTKU MEPCOHANBHBIX JTaHHBIX, KATETOPUHU H
nepevyeHb 00pabdaThIBaeMbIX MIEPCOHATBHBIX JaHHBIX, KATETOPUU CYOBEKTOB, MEPCOHATBHBIE
JIAHHBIE KOTOPBIX 00pa0aThIBAOTCS, CIIOCOOBI, CPOKH UX 00PaOOTKH U XpaHEHUS, TOPSIOK
YHUUYTOXCHHUS TICPCOHANBHBIX JaHHBIX MPH JOCTIKEHUH LIEIel X 00pabOTKU WU TIPU
HACTYIUICHHH WHBIX 3aKOHHBIX ocHOBaHUi B YOV ( « 'mmuasus «Xadusy) (nanee — [llkomna).

1.2. JlokanbHbIe HOPMAaTUBHBIE AKTHl U MHBIE JOKYMEHTHI, perJIaMeHTUPYIOILINE 00paboTKy
MepCOHANIbHBIX NaHHBIX B [lIkose, pa3pabaTbiBatOTCs C yuyeToM nojioskeHui [lomuTukm.

1.3. JlefictBue [lonutuku pacmpocTpaHseTcs Ha epcoHalbHbIe TaHHbIe, KoTophle [lIkoma
o0OpabaTbIBaeT ¢ UCIOJIb30BaHUEM U 0€3 UCIOJIb30BAaHUS CPE/ICTB aBTOMATHU3ALINU.

1.4. B ITonmuTHKe UCTIOIB3YIOTCS CICAYIOIINE TOHSATHS .

e TICPCOHAIBLHBIC JaHHBIC — JI00as HHPOPMAITHS, OTHOCAIIASACS TPSIMO HIIM KOCBEHHO K
OTIPENICIICHHOMY HJIH OmpeesieMoMy (hu3ndeckoMy JHily (CyOBEKTY MepCOHATBHBIX
JTAHHBIX);

e TIEPCOHANBHBIC JAHHBIC, pa3pPEIICHHBIE CYOBEKTOM MEPCOHAIBHBIX JaHHBIX JIJIS
pacnpocTpaHeHusl, — IEPCOHAIBHBIC TaHHBIC, JOCTYI HEOTPAaHUICHHOTO KpyTa JIUI K
KOTOPBIM IIPEIOCTABIICH CyOBEKTOM MEPCOHATBHBIX TAHHBIX MYTEM Jauu COTJIACHs
Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX, Pa3PEIICHHBIX CYOBEKTOM MTEPCOHATBHBIX
JAHHBIX JUJIS paCIPOCTPaHEHUs B IOPSIKE, IpeaycMoTpeHHOM DenepanbHbiM
3akoHOM OT 27.07.2006 Ne 152-®3 (maee — 3aKkoH);

e OIIEpaTOp MEPCOHATBHBIX JaHHBIX (omepaTop) — [lIkosa — ropuIUUecKoe JIuIIo,
CaMOCTOSTENILHO HJIM COBMECTHO C IPYTUMH JIMIIAMH OpTraHu3yrolnee u (M)
OCYIIECTBIISOIIEE 00PaOOTKY MEPCOHANBHBIX TAHHBIX, OMPEISIISIFOIICEe [EIH
00pabOTKN IEPCOHANBHBIX JaHHBIX, COCTAB MIEPCOHAIBHBIX TAHHBIX, TIOTEKAIIIX
00paboTke, neicTBus (ONEpalnu), COBEPIIAEMbIE C IEPCOHATBLHBIMH TAHHBIMH;

e 00paboTKa MepCOHATBHBIX JaHHbBIX — JeHCcTBUE (OTepaliys) Wik COBOKYITHOCTh
JeiicTBU (omeparuii) ¢ epCOHaIbHBIMK JJAHHBIMH C UCIIOJIb30BaHHEM U 0e3
UCIIOJIB30BaHUs CPEJICTB aBTOMATH3AIlMH, BKJIFOUYasi cOOp, 3aMMCh, CHCTEMATU3AIHIO,
HAKOIUICHUE, XpaHeHHe, yTouHeHHe (OOHOBJICHUE, U3MEHEHHE), U3BJICUCHHUE,
UCIIOJIb30BaHMe, epenady (pacnpocTpaHeHue, NpeIoCTaBICHUE, JOCTYII),
obOe3nuunBaHue, OJIOKUPOBAHKE, YAICHUE, YHUYTOXKEHUE,

e ABTOMAaTH3HMPOBaHHAs 00PabOTKA MEPCOHANBHBIX JAHHBIX — 00pabOTKa
MEPCOHAIBHBIX JAHHBIX C TOMOIIBIO CPEJCTB BRIYUCIUTEIHHONU TEXHUKH;

e pacnpocTpaHEHHE NMEPCOHATBHBIX JAHHBIX — JICHCTBHSI, HAIPABJICHHBIC HA PACKPHITHE
MEPCOHATBHBIX JJAaHHBIX HEOMPEEIICHHOMY KpPYTY JIUII,

e TPENOCTaBJICHUE MIEPCOHAITBHBIX TAaHHBIX — JICHCTBYS, HAIIPABICHHBIC HA PACKPBITHE
MEPCOHATBHBIX JAaHHBIX OMPEICIICHHOMY JUITY WIH OTPECIICHHOMY KpyTY JIUII;

e OJIOKMpOBaHUE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MIpeKpaIieHue oopadoTKu
NIEPCOHAJIBHBIX JIAHHBIX (32 HCKIIOUECHHEM CIIy4aeB, eciii 00paboTka HeoOXoIuma
JUTSl YTOYHEHHS TICPCOHATIBHBIX JIaHHBIX);

e YHUYTOXCHHE MMEPCOHATBHBIX TAHHBIX — JEHCTBUSI, B PE3YJIbTaTE KOTOPBIX
CTaHOBHUTCS HEBO3MOKHBIM BOCCTAHOBHTH COJICPKAHUE TIEPCOHAIBHBIX TaHHBIX B
UH(POPMAIMOHHOM CUCTEME TIEPCOHABHBIX JTaHHBIX U (MJIH) B pe3yJIbTaTe KOTOPHIX
YHHUYTOXKAIOTCS MaTepHaIbHbIE HOCHTEIH IIEPCOHATIBHBIX JaHHBIX;

e 00e3TMYMBaHNE IEPCOHANBHBIX JAHHBIX — JICUCTBUS, B PE3YIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 MCIIOJIb30BaHUSI TOTIOJTHUTEILHON HH(DOpMaIiu



OIPENIeNIUTh PUHAJIEKHOCTh IEPCOHATIBHBIX JTaHHBIX KOHKPETHOMY CYyOBEKTY
IIEPCOHAIIBHBIX TaHHBIX;

e MH(pOPMAIMOHHASI CUCTEMA IIEPCOHANIBHBIX IaHHBIX — COBOKYITHOCTb COJIEPKAIINUXCS
B 0a3ax IaHHBIX EPCOHATBHBIX JAHHBIX 1 00€CIIEUNBAIOIINX UX 00pabOTKY
MH(QOPMALMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEJICTB,;

e TpPAaHCTPaHWYHAs IIEepeada NEPCOHANBHBIX JaHHBIX — IIepe1ada MePCOHAIBHBIX
JIAaHHBIX HAa TEPPUTOPHUIO HHOCTPAHHOI'O I'OCY1apCTBA OpraHy BIACTH HUHOCTPAHHOIO
roCyJIapCTBa, HHOCTPAHHOMY (PH3UUECKOMY JIUIY WIIK HHOCTPAHHOMY
IOPUIUYECKOMY JIULLY.

1.5. lIkona xak onepaTop NEPCOHATBHBIX TAHHBIX 0053aHa:

1.5.1. CobnronaTh KOH(MUIEHIINATEHOCTh IEPCOHATBHBIX JAHHBIX, 8 UMEHHO HE
pacmpocTpaHsTh NepCOHANIbHBIE TaHHBIC U HE Mepe1aBaTh UX TPETHUM JUIaM 0e3 coriacus
cyOBeKTa MepCoOHAIBHBIX JaHHBIX WM €T0 3aKOHHOTO MPEJCTABUTENIS, €CIIM MHOE HE
MPEAYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. O6ecneunTh CyOBEKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM ITPEICTaBUTEIISIM
BO3MOYXHOCTh O3HAKOMJICHUS C IOKYMEHTAMH U MaTepUalaMH, COICPIKAITUMHU HX
MePCOHABHBIC IAHHBIC, €CJTH HHOE HE MPETyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.3. Pa3pscHATh CyObeKTaM EPCOHANIBHBIX JIAHHBIX, UX 3aKOHHBIM MPEACTABUTESM
IOpI/IILI/I‘-ICCKI/IC IIOCJICACTBUA OTKA3a HpeI[OCTaBI/ITB HepCOHaﬂbHBIC JaHHBIC.

1.5.4. brokupoBaTh UM yAAIATh HEMPAaBOMEPHO 00pabaThiBacMble, HETOUHBIE IEPCOHATbHbIE
JaHHBIC TNOO0 00ECTIeYNTh UX OJIOKUPOBAHUE WIH YAAICHHE.

1.5.5. TIpexkpaTuth 00pabOTKYy M YHUUTOXKHUTH WU 00€3IMUNTh EPCOHAIbHBIE JaHHBIE JTH00
obecneuynTsh npekpalieHrue 00paboTKH U YHUUTOKEHUE WM 00e3TMUMBaHIE IEPCOHATBHBIX
JAHHBIX NP TOCTHXKEHUU 1IeJIN UX 00pabOTKH.

1.5.6. Ilpexkpatuts 00pabOTKy MEPCOHATBHBIX JAHHBIX MJIM 00ECTICUUTH TPEKpaICHHEe
00paboTKM EePCOHATBHBIX TAHHBIX B CITy4ae OT3bIBa CyOBEKTOM MEPCOHAIBHBIX TaHHBIX
cornacusi Ha 00pabOTKy €ro NepCcOHaNbHBIX JaHHBIX, €CIIH HHOE HE NPETYyCMOTPEHO
JOTOBOPOM, CTOPOHOH KOTOPOTO, BEITOONIPUOOPETATENIEM WIIH TIOPYYUTEIEM 10 KOTOPOMY
ABIISICTCSA CyOBEKT MEPCOHATBHBIX JAHHBIX, HJIM UHBIM coramienueM Mexy Llkonoit u
CYOBEKTOM IEPCOHANBHBIX JAHHBIX.

1.5.7. [IpuauMate Mepbl, HEOOXOIUMBIEC M JIOCTATOYHBIE /U1 0OCCTICUCHHS BBITIOTHEHUS
O6H3&HHOCT€I\/JI, HpeIlYCMOTpCHHLIX 3aKOHOM 158 HpI/IHﬂTLIMI/I B COOTBCTCTBHHU C HUM
HOPMATUBHBIMH ITPABOBBIMU aKTaMH.

1.6. [lIkona BupaBe:

1.6.1. CamocTOATENBHO ONPEACTSATh COCTAB U IMEPEUCHb MEpP, HEOOXOIUMBIX U JOCTATOUHBIX
111 o0ecTieYeHns BBINOJIIHEHHsI 003aHHOCTEH, TPelyCMOTPEHHbBIX 3aKOHOM U MPUHSATHIMU B
COOTBETCTBUH C HUIM HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH, €CJIM HHOE HE TPETyCMOTPEHO
3aKOHOJIATEIbCTBOM O IIEPCOHATIBHBIX TAaHHBIX.

1.6.2. Mcrionp30BaTh NMepCOHANIbHBIE JaHHBIE CYOBEKTOB IIEPCOHAIILHBIX JIAHHBIX 0€3 NX
CorJIacus B CIy4asiX, MPeIyCMOTPEHHBIX 3aKOHOAATEIIECTBOM.



1.6.3. IIpenocTaBisaTh nepcoHaIbHbIe JaHHBIE CYOBEKTOB IIEPCOHATIBHBIX IaHHBIX TPETHUM
JIUIAM B CITydasx, IPe1yCMOTPEHHBIX 3aKOHOAATEIIbCTBOM.

1.6.4. Ilopyuntb 00pabOTKy NMEepCOHATBHBIX JAaHHBIX APYTOMY JIUILY C COTJIacusi CyObeKTa
MIEPCOHAIBHBIX JAHHBIX, €CIIH MHOE HE TIPEYCMOTPEHO (eepaabHBIM 3aKOHOM, HA OCHOBAaHUH
3aKIII0YaeMOro ¢ 3TUM JIMIOM AoroBopa. JIuio, ocymecTsistomniee 00padoTKy MepCOHANTbHBIX
JAHHBIX 110 Topy4denwuto [1Ikosbl, 0053aH0 cOOI0MaTh MPUHIIUIIBI ¥ TIPaBHIa 00pabOTKH
MEPCOHATBHBIX JAHHBIX, IPEIYCMOTPEHHbIE 3aKOHOM, COOJII0IaTh KOH(PUAECHIINATEHOCTh
NEepPCOHATIBHBIX TaHHBIX, TPUHIMATh HEOOXOIMMbIE MEpHI, HAIIPaBJICHHbIC Ha oOecTiedeHue
BBITTOJIHEHUS! 00S3aHHOCTEH, MIPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHUKH, COBEPILICHHOJIETHUE yUaIllUecs], POAUTEIN HECOBEPILICHHOIETHUX yJaluxcs,
UHbIC CYOBEKTHI TIEPCOHATIBHBIX JIAHHBIX (Iajiee - CYObEKThI MIEPCOHATBHBIX TAHHBIX) 00S3aHBbI:

1.7.1. B cnyuasx, npeayCMOTPEHHBIX 3aKOHOIATENbCTBOM, NpeaocTaBisTh lkone
JIOCTOBEPHBIE NTEPCOHANIbHBIE TaHHBIE.

1.7.2. Ilpu n3MEHEHHNH TEPCOHATBHBIX JaHHBIX, 0OHAPYKEHUH ONMTHOOK MIJIM HETOYHOCTEH B
HUX He3aMeUTHUTENIhHO coo0mmartk 06 aToMm Llkore.

1.8. CyOBeKTbl mepcoHaIbHBIX TaHHBIX BIIPABE:

1.8.1. [TomyuaTs nHMOPMAITHIO, KACAIOIITYIOCS 00paOOTKH CBOMX MEPCOHAIBHBIX JaHHBIX,
KpOMe€ CIIy4yaeB, KOrja Takol JOCTYI OrpaHuyeH (eepaibHbIMU 3aKOHAMU.

1.8.2. Tpe6oBatph oT LLIKOIBI YTOYHUTH IEPCOHANBHBIE JaHHBIE, OJJOKMPOBATH MX HIIN
YHUYTOXXUTh, €CIIM IEPCOHATIbHBIC JAHHBIC SIBJIIIOTCS] HETIOJHBIMHU, YCTAPEBILINUMH,
HETOYHBIMH, HE3aKOHHO MOJTyYCHHBIMH WJIH HE SIBIISIIOTCS HEOOXOTUMBIMH JUTS 3asIBIICHHON
1eau o0paboTKH.

1.8.3. JIomoaHUTB IIepCOHANIbHBIC TAHHBIE OIIGHOYHOT'O XapaKTepa 3asBICHUEM, BRIPAXKAFOLIHM
COOCTBEHHYIO TOUKY 3PEHHUSL.

1.8.4. O6xanoBats aeiictBus uinu Oe3aeiicteue 1LIkosbl B yIOJTHOMOUYEHHOM OpraHe 1o
3aluTe TPaB CyObEKTOB MEPCOHATBLHBIX TAHHBIX W B CYZAeOHOM MOPSIIKE.

2. IlpaBoBbIe OCHOBaHHS 00PA0OTKH MEPCOHATbHBIX JaHHBIX
2.1. IIpaBOBBIMU OCHOBAaHUSIMHU 00pabOTKH MepCcOHANbHBIX JaHHbIX B IlIKose sBIstOTCS yCTaB

Y HOPMATHUBHBIE IIPABOBBIE AKTHI, JJI1 UCIIOTHEHHUS KOTOPBIX U B COOTBETCTBUU C KOTOPBIMHU
[Ikona ocymiecTBisieT 00pabOTKY MEPCOHANBHBIX IaHHBIX, B TOM YHUCIIE!

TpyioBO#t KOJIEKC, HHBIE HOPMATUBHBIE IPABOBBIE aKThl, COAEPIKAIINE HOPMbI

TPYZOBOI'O IIPaBa;

e bBIo/KeTHBIN KOJCKC,

e Haorossiii Koaekc;

e ['paxngaHCKHii KOJEKC;

o CeMelHbIH KOIEKC,

o ®enepanpHblit 3aK0H 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
®deneparui» ¥ MPUHATHIE B COOTBETCTBUH C HUIM HOPMATHBHEIC ITPABOBBIC AKTHI;

e COLMAIBbHOE, IECHCUOHHOE U CTPaX0OBOE 3aKOHOATENbCTBO Poccuiickoit denepanny;

e 3aKOHOJIATEJILCTBO B cepe 6€30MacHOCTH, B TOM UHCIIE aHTUTEPPOPUCTHUECKON

3aLUILEHHOCTH.



2.2. IIpaBoBBIMH OCHOBaHUSAMHU 00pabOTKU NEpCcOHANBHBIX AaHHbIX B [IIKoie Takxke SaBISIOTCS
JIOTOBOPBI ¢ (PU3UUCCKUMHU JIUI[AMH, 3asBJICHUS (COTIacus, TOBEPEHHOCTH) YUaIUuXCcs U
poauTenei (3aKOHHBIX MPEJICTABUTEIICH) HECOBEPIICHHOICTHUX YUAIIMXCS, COTIACHS Ha
00paboTKy MepCOHATBHBIX TAHHBIX.

3. Len 00padoTKu MepcOHATBLHBIX JaAHHBIX, UX KATETOPUH U NepevyeHb, KATeropuu
Cy0bEKTOB, IEPCOHAJIbHbIE JaHHbIE KOTOPHIX 00padaTHIBAIOTCSH, CIOCO0bI, CPOKH X
00paldoTKN U XpPaHEHHUSs, NOPSATOK YHUYTOKEHUS MePCOHATBHBIX JAHHBIX

1. leab o0paboTKK: opraHu3anusi 00pa3oBaTeTbHOM 1esITeJILHOCTH 110
o0pa3oBaTe/IbHBIM MPOrPAMMaM HAYAJIbHOI0 0011ero, 0OCHOBHOIO 0011Iero 1 cCpeaHero
0011ero o0pazoBaHus, 10NMOJHUTEIbHBIM 0011€00pa30BaTeIbHBIM IIPOrPaAMMaM

Kareropun
JTAHHBIX

HepCOHaHBHHe JaHHBIC

CoenuannHble
JAHHBIE

Ilepeyenn
JaHHBIX

o (amuus, UMs, OTYECTBO;

e TIOJ,

e TPaXIAHCTBO;

e JlaTa U MECTO POXKICHHUS;

o u3oOpaxenue (pororpadus, BHILO);

e MACIOPTHBIC JaHHBIC;

e aJpec PErucTpaIMy 110 MECTY
)KUTEJIbCTBA,

e ajpec GaKTHYECKOTO MPOKUBAHNS,

e KOHTaKTHbIC JIaHHBIC;

e WHIMBUIyaIbHBII HOMEP
HaJIOTOILIATEIbLINKA,;

e CTpPaxoBOI HOMEp MHIVUBHIYAITEHOTO
munesoro cuera (CHUJIC);

e CBeJCHUA 00 YCIIEBaeMOCTH
00y4aromerocs U Jpyrue CBEICHH,
oOpasyrolrecs B Mporecce
peam3anuu 00pa3oBaTeIbHOI
HpOrpaMMBl;

e VHBIC IIEPCOHAJIBHBIC JAHHBIE,
npeocTaBisieMble GU3NIECKUMHU
JIMIaMH, HEOOXOJMMBIE IS
3aKJIFOUCHHS ¥ UCTIOTHEHHUS
JIOTOBOPOB, UCIIOJTHEHHS HOPM
3aKOHO/ATENLCTBA B cepe
o0pazoBaHMs

CBezeHus 0 COCTOSIHUHU
3JI0POBBS

Kareropun
CyOBEKTOB

OOyuaroruecs, X pOAUTENN (3aKOHHBIC TPEJACTABUTEIIH)

CriocoOsr
00paboTKu

ABTOMaTH3UpOBaHHAsA 00pabOTKa U 0€3 CPeACTB aBTOMATH3AIMH, B TOM

qucile:

e TIOJY4YECHHE NEPCOHAIBHBIX JaHHBIX B YCTHOI U MUCbMEHHOU opme
HETMOCPEICTBEHHO OT CyOBEKTOB IMEPCOHATBHBIX JaHHBIX;
e BHECEHMsI IEPCOHATIBHBIX JaHHBIX B XKYPHAJIbl, pEECTPHI U




I/IH(bOpMaI_[I/IOHHbIe CUCTCMbI U NOKYMCHTEIL [IxombI.

Cpoxku B Teuenue cpoka peanuszanuu 00pazoBaTeIbHON MPOTPAMMBI

00paboTku

Cpoku B Teuenue cpoka, yCTAaHOBICHHOTO HOMEHKJIATYPOM JIe)T B 3aBUCUMOCTH OT
XpaHEHHUsI THUIA JJOKYMEHTa, B KOTOPOM COZIEPIKATCs TIEPCOHAIbHBIC TaHHbBIC

[Mopsiok B cootBetcTBUE ¢ [TOpsAAKOM YHHUYTOKEHHS U 00C3TMYMBAHUS TEPCOHATBHBIX
YHUYTOXCHHUA | JAHHBIX ITx01BI B 3aBUCUMOCTH OT THIIA HOCUTEIIS NECPCOHAJIBHBIX JAHHBIX

2. Heapb o0paboTKu: BHINOJTHEHUS] PYHKIMI U MOJHOMOYNI padoToaaTesisi B TPYA0BbIX
OTHOLIIEHMSX, B TOM 4YHcJie 0013aHHOCTEeH M0 oOXpaHe Tpyaa

Kareropun [IepconasibHBIE JaHHBIE Crneuunanbuble | bBuomerpuueckue
JAHHBIX IIEPCOHAJIBHBIE | IEPCOHAJIBHBIE
JaHHbIE JTaHHbIE
[lepeuenn e (amwmius, UMs, OTYECTBO; Csenenus o N3o006paxenue Ha
JaHHBIX e TIOT, COCTOSIHUH ¢doto u
e TPaXXJaHCTBO; 3J10pOBbS BHJICO3AIINCH,

e JIaTa U MECTO POXKJICHUS,

o wu3obpaxenue (pororpadus);

e TIIaCIOPTHBIC JJAHHEIC;

e aJIpeC PETUCTPAINH 10 MECTY
KHUTEJIbCTBA,

e ajpec PaKTUIECKOTO
NPO’KUBaHUS,

e KOHTaKTHBIC JIAHHEIC;

e HHIWBHIYaJbHBII HOMEP
HAJIOTOTUIATEIIBIINKA,

e CTPaxoBOil HOMEp
WHINBUIYIBHOTO JIMIIEBOTO
cuera (CHUJIC);

e CcBeJeHUs 00 00pa3oBaHMH,
KBTI (PUKALINH,
npohecCHOHATBLHOM
TIOJITOTOBKE U MOBBIIICHUN
KBTU(DUKAIINH;

e CeMEIHOE MOJI0KEHUE,
HaJn4ue JeTew,
POJICTBEHHBIC CBSI3H;

e CBEIECHUA O TPYAOBOM
NeSITEJIBHOCTH, B TOM YHUCIIE
HaJIM4He MMOOIIPEHNH,
HarpaxaeHui u (Kin)
JUCTIUTUTAHAPHBIX
B3BICKAHUH,

e JIaHHBIC O PETHCTPAIIUU
Opaka,

e CBEJICHUS O BOMHCKOM YyYeTe;

e cBeJcHHS 00 MHBAJUIHOCTH,

e CBeAeHUs 00 ylepKaHuu
QIMMEHTOB,

TTOJTy9ICHHBIX C
KaMmep HaOIIoIeHUS




e CBEJEHHUS O JOXOJIE C
HpeabIAYIIEro MecTa paboThl,

e UHbIE IEPCOHAJIbHBIC JAaHHbIE,
IIPEIOCTABIIIEMBIE
paboOTHHKaMU B
COOTBETCTBUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOJATEIbCTBA

Kareropuun PaboTHHKH, KaHAMIaThl Ha PaboTy (COMCKATEIH)
CyOBEKTOB
Croco0Os1 ABTOMaTH3UpOBaHHasi 00paboTKa 1 0€3 CPe/ICTB aBTOMATHU3AIINH, B TOM
o0paboTku qucle:
e TIOJYYCHHE NMEPCOHATIBHBIX JaHHBIX B YCTHOHN U MUChMEHHOU opme
HETIOCPEJICTBEHHO OT CYOBEKTOB IMEPCOHATILHBIX JIAHHBIX;
e BHECCHHMs MIEPCOHATBHBIX JAHHBIX B )KYPHAIIbI, PEECTPHI U
WH(POPMAITMOHHBIE CHCTEMbI H JOKYMEHTHI [1IKoIThI
Cpoxku B Teuenue cpoka AeHCTBHS TPYAOBOTO q0roBopa. J{iist KaHIUIaTOB — B
00paboTKH TEYEHHUE CPOKa, HEOOXOIUMOTO ISl PACCMOTPEHHS KaHTUAATyphI U
3aKIJIIOUEHUS TPYAOBOTO JOTOBOPA
Cpoku B Tedyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOM J1€JT B 3aBUCHUMOCTH OT
XpaHeHUS TUTIA IOKyMEHTAa, B KOTOPOM COJIEpPKATCS IEPCOHATBHBIC JAHHBIE, B TOM YHCIIE
B COCTaBe JUYHBIX el — 50 jer
[Mopsimox B cootBercTBum ¢ [TopsaKOM YHUUTOKEHUS U 00€3THUUBAHHS TTEPCOHATBHBIX
YHUYTOXKEHHUS | NaHHBIX [1IKOIBI B 3aBHCHMOCTH OT THITA HOCHTENS TICPCOHALHBIX JAHHBIX

3. lean 00paGoTKu: pean3anus rpa:kIaHCKO-NPaBOBBIX I0T0BOPOB, CTOPOHOIA,
BBITOIONIPHOGPETATE/IEM HJIH NOJTy4YaTesieM KOTOpbIX siBisieTcs LlIkona

Kareropun [IepconasibHBIE JaHHBIE
TAHHBIX
[lepeuens e (amunus, uMs, OTYECTBO;
TaHHBIX e TIaCHOPTHBIC JAHHBIE;
e ajpec peructpanuu U (HWin) HaKTHIECKOTO MPOKUBAHHS;
e KOHTAaKTHBIEC JAaHHBIE,
e HMHJIWBUIYaJbHBI HOMEP HAJIOTOIUIATEIbIINKA,;
e HOMEp pacyeTHOI'O CUETa,
e HOMep 0aHKOBCKOM KapThl,
e HHBIC IEPCOHAIBHbIEC JaHHBIE, IPEAOCTABIIsIEMbIC (PU3NIESCKUMU
JUIAMH, He0OXOUMBIE JUIS 3aKIIOUEHUS U UCTIOTHEHHSI IOTOBOPOB
Kareropun KoHTtpareHnTs!, napTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6b1 ABTOMaTH3UpOBaHHasi 00paboTKa 1 0€3 CPe/ICTB aBTOMATU3AIMH, B TOM
00paboTKn 517 (o)) (¥

e TOJYy4YEHHE NMEPCOHAJIBHBIX JaHHBIX B YCTHOI U MUCbMEHHOU hopme




HEIOCPEICTBEHHO OT CyOBEKTOB IEPCOHAIbHBIX JIaHHBIX;
e BHECCHMs IIEPCOHAIBHBIX JAaHHBIX B KYyPHAJIbI, pEECTPBI U
MH(GOPMaILMOHHbBIE CUCTEMBI U JOKYMEHTHI L1IKkoJibI

Cpoxku B teuenune cpoka, He0OOXOIUMOTO JIJIsl HCTIOHEHHUS 3aKJIFOUEHHOTO I0TOBOpa
00paboTku

Cpoku B Tedenne cpoka, yCTaHOBICHHOTO HOMEHKIIATYPOIl J1e] B 3aBUCUMOCTHU OT
XpaHCHUs TUTIA JOKYMEHTa, B KOTOPOM COJIEPXKATCS IEPCOHAIBHBIC JAaHHbIC

[Mopsimok B cootBercTBum ¢ [TopsakoM YHUUTOKEHUS U 00€3THYUBAHHS [TEPCOHATBHBIX
YHUYTOXCHHUA | JAHHBIX k0B B 3aBUCUMOCTH OT THIIA HOCUTEIIS NCPpCOHAJIbHBIX JAHHBIX

4. Ilesab 00paboTKU: 0o0ecnevyeHHe 0e30MaCHOCTH

Kareropun IlepconanbHble NaHHBIE
JTAHHBIX
Ilepeuenn e (pamumnms, UM, OTYECTBO;
JAHHBIX e TIACIIOPTHHIE JAHHBIE;

e azpec peructpanuu u (1iam) pakTUIECKOro MPOKUBAHMUS;

e KOHTAaKTHbIC JaHHbIC
Kareropun [Tocernrenu Lkoibl
CyOBEKTOB
Crioco6bl ABTOMaTH3UpOBaHHasi 00paboTKa 1 0€3 CPe/ICTB aBTOMATHU3AIIMH, B TOM
00paboTKn quCIIe:

e TIOJy4YEHHE NMEPCOHAJIBHBIX JaHHBIX B YCTHOH U MUCbMEHHON popme

HEINOCPEICTBEHHO OT CyOBEKTOB IEPCOHAIBHBIX JIAHHBIX;
e BHECEHHMs MEPCOHAIBHBIX JAHHBIX B )KYpPHAJIbI, pEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI L1IKoIIBI
Cpoku B Tedenue nepuosa HaxoxAeHU MOoceTUTENs Ha Tepputopuu LIIKkoms
o0paboTku
Cpoxu B teueHue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH A€ B 3aBUCUMOCTH OT
XpaHEeHUs THUIIA TOKYMEHTA, B KOTOPOM COZEpkKaTCsl IEPCOHAIbHBIC JAHHBIE, B TOM UHCIIE
MuHuMYM 30 THEH B OTHOLICHUU 3aMUCEll KaMep BUCOHAOIIOACHUS

ITopsnox B cootBercTBuM ¢ [TopsakoM YHUUTOKEHUS U 00€3TMUYUBAHUS [TEPCOHATIBHBIX
YHUUTOXXEHHUA | 1aHHBIX [1IKOIBI B 3aBUCUMOCTH OT TUIIa HOCUTENS IEPCOHANIBHBIX JAHHBIX

4. YcioBusi 00padoTKH MePCOHAIBHBIX JAHHBIX

4.1. [lIxona ocymecTBIseT cOOp, 3aMUCh, CHCTEMAaTH3AINIO, HAKOTIICHUE, XpaHECHHE,
yrouHeHHe (0OHOBJICHHE, M3MEHEHUE), H3BJICUCHHE, UCIIOJIb30BaHKE, TIepeIady
(pacmipocTpaHeH#me, IPEIOCTaBICHHE, TOCTYI), 00e3INYMBaHNE, OJIOKUPOBAHKE, YIAICHHE U
YHI/I‘-ITO)KGHI/IG HepCOHaJIBHBIX JAHHBIX B COOTBETCTBUHU C 3aKOHOAATCJIHBCTBOM O HepCOHaHLHBIX
JAHHBIX U JIOKAJIbHBIMH HOPMATUBHBIMH akTamu [1IkoJibI.




4.2. Bee nepconanbhbie qanubie [Ikoa moaydaer oT cyObeKTa MepCOHaIbHBIX AaHHbIX, a B
Clly4asix, KOT/1a CyOBbeKT MEPCOHABHBIX JaHHBIX HECOBEPIICHHOJICTHHI, — OT €r0 POIUTENIEH
(3aKOHHBIX MPEICTABUTENEH).

4.3. TlonyuyeHue o 00pabOTKY MEPCOHANBHBIX JJAHHBIX, Pa3PEIICHHBIX CYOBEKTOM
MEePCOHANBHBIX JaHHBIX NI pacnpocTpanenus, [1Ikomna ocyiiecTBiser ¢ coOoieHneM
3alPETOB U YCIOBUM, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. l1Ixona oOpabaThIBaeT NepcoHaIbHbIE JaHHbIE!

e 0€3 UCITOJIb30BAHUS CPEJICTB aBTOMATH3AINH;

e C HCIOJIb30BAaHUEM CPEJICTB aBTOMATH3aIMH B MPOrpaMMax U HH(OOPMAITMOHHBIX
cucreMax: «1C: 3apmnata u kaaps», «1C: bubnuoreka», « DMEKTPOHHBINA JHEBHUKY,
«ITpoxonx 1 muTaHUEY.

XpaHeHHe MePCOHANbHBIX TAHHBIX:

4.5.1. llkona XpaHUT NepCOHAJIbHbIE JaHHBIE B TEUEHUE CPOKA, HEOOXOAUMOIO IS
JOCTIKEHUS Liesel X 00paboTKH, a JOKYMEHTBI, CoJepKalllie epcoHalbHbIE TaHHbIE, — B
TEYEHHE CPOKa XPaHEHUs JOKYMEHTOB, IIPEAyCMOTPEHHOIO HOMEHKIIATYPOH JIe], C yUeTOM
apXUBHBIX CPOKOB XPaHEHMS.

4.5.2. TlepconanpHbIC TaHHBIE, 3a(DUKCUPOBAHHBIC HA OyMa)KHBIX HOCHTEIISAX, XPAHSATCS B
3anmupaeMbIx mkadax 00 B 3aMPaeMbIX TOMEIIEHUSX, JOCTYI K KOTOPBIM OTPaHUYCH.

4.5.3. IlepconasibHEIC TaHHBIC, 00pabaThIBaEMbIC C HCIIOIH30BAaHUEM CPEICTB ABTOMATH3AINH,
XPAHIATCS B TAKOM TOPSIIKE M HAa YCIIOBUSAX, YTOOBI HCKIIFOUUTh HETIPABOMEPHBIN WIIH
CIIy9aifHBIN TOCTYI K HUM, YHUYTOXXKCHHE, U3MEHEHHUE, OJIOKHPOBAaHUE, KOIMPOBAHHUE,
MPEA0CTaBIICHUE, PACIIPOCTPAaHEHNE TIEPCOHAIILHBIX TAHHBIX, a TAK)KE UHBIE HEITPABOMEPHBIC
JENUCTBUS B OTHOIICHUH MEPCOHATBHBIX JAHHBIX.

4.6. JIuna, oTBETCTBEHHBIE 32 00pabOTKY MEePCOHANBHBIX NaHHBIX B LIIkoje, mpekpamaT ux
00pabaThIBaTh B CICAYIONMINX CIIydasx:

e JIOCTUTHYTHI 11eJI1 00pabOTKU NePCOHAIBHBIX JaHHBIX;
e HCTEK CPOK JICUCTBHUSA coriacusi Ha 00paboTKy MepCOHATbHBIX IaHHBIX;
e OTO3BAHO COIJIacHe Ha 00paOOTKY MEPCOHATBHBIX TAHHBIX;
e 00paboTKa MepCOHATBHBIX JaHHBIX HEMPAaBOMEPHA.
4.7. Ilepenaua nepcoHaANbHBIX JaHHbBIX '
4.7.1. llIxona obecreynBaeT KOHDUICHIIMATBHOCTD TEPCOHAIBHBIX JTAHHBIX.
4.7.2. lllkona repenaeT NepCOHABHBIC JaHHBIC TPETHUM JIMIIAM B CICIYIONINX CITyJasX:
e CYOBEKT MEPCOHATBHBIX JIAHHBIX JaJl COTJIACHE Ha TIepeady CBOUX JIaHHBIX;
e TmepedaTh JaHHbIE HEOOXOJMMO B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOIaTEIbCTBA
B PaMKaX yCTaHOBJICHHOW TPOICAYPHI.

4.7.3. llIxona He OCYLIECTBISIET TPAHCTPAHUYHYIO TIepeiady NepCOHAIbHBIX JaHHBIX.

5. AKTyajmM3anusi, HCIpaBjeHue, yajleHHe U YHHUYTOKEeHe MePCOHATbHBIX JaAHHBIX,
OTBETHI HA 3aNPOCHI CYObEKTOB MEPCOHAIBHBIX JAHHBIX



5.1. B cnyuae npenoctaBieHus CyObEKTOM MEPCOHANBHBIX JaHHBIX, €M0 3aKOHHBIM
npecTaBuTesieM (DaKTOB O HETIOJIHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX HIIH HE3AKOHHO
MOJIy4EeHHBIX NIepCOHANBHBIX NaHHbIX [lIkona akTyanusupyer, ucnpasisieT, OJIOKUpYeET,
yAaIsSeT WU YHUITOXKACT UX U YBEIOMIISIET O CBOMX JICUCTBUAX CYOBEKTa MEPCOHATBLHBIX
JAHHBIX.

5.2. Ilpu nocTmxeHnH 11es1eit 00padOTKU MEPCOHAIBHBIX TAHHBIX, a TAK)KE B CIIy4ae OT3hIBA
CY6T:€KTOM HepCOHaHLHBIX JAHHBIX COTJIaCus Ha 06pa60TKy HepCOHaJIBHLIX JAHHBIX
TIEPCOHAIBHBIC TAHHBIC MTOJICKAT YHHUTOXKEHHUIO, €CIIM HHOE HE TIPETyCMOTPEHO JIOTOBOPOM,
CTOpPOHOM, MoJTy4aresieM (BbIroJONpruOOpeTaTeNieM) 0 KOTOPOMY SIBIISIETCS CYOBEKT
MEPCOHAIBHBIX JaHHBIX.

5.3. YHUuTOKEHUE JOKYMEHTOB (HOCUTENEH), COACPIKAIIUX TIePCOHAIbHBIC TaHHBIE,
IIPOM3BOJIUTCS B COOTBETCTBUU C [1OpsAIKOM YHUUTOXKEHUS U 00€3TMUMBAHUS IEPCOHATIBHBIX
naHHbIX [1IKO0JIBI B 3aBUCUMOCTH OT TUIIA HOCUTEJIS IEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE
IyTeM U3MeNbUYEHUs IIpesiepe, CTUPAHUS WK (OPMATUPOBAHMS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Ilo 3ampocy cyObeKTa epCOHANBHBIX JIaHHBIX WM €r0 3aKOHHOTO npenacTasutes [lkomna
coobmaeT emy uHpopMaIuo 06 00paboTke NepCOHANBHBIX JaHHBIX CYOhEKTa B CPOKH U B
MOPSIJIKE, YCTAHOBJICHHOM 3aKOHOM.
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